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Dear Parents,

Welcome to the community of St. Joseph School. We realize that education is a partnership
between home and school. We also recognize that good communication is a necessary
ingredient for such a partnership to exist. This parent/student handbook is one effort to supply
needed communication about the school. It provides much valuable information concerning
our school’s philosophy and goals as well as details about procedures and policies. Please
read the handbook carefully and keep it for future reference as it will provide answers to many
questions which will arise throughout the years. Remember, too, that its contents are part of
your commitment to our school and are considered part of your contract with the school.

In enrolling your child in St. Joseph School, a Catholic School, you agree to certain important
responsibilities. These include:

1.  to be a partner with the school in the education of your child
2. tounderstand and support the religious nature of the school

3. to read all communications from the school and to request clarification when
necessary

4. to know who your child’s teachers are and to observe parent-teacher conference
dates and any special requests for meetings

5. to discuss concerns and problems with the individual(s) most directly involved before
contacting legal authorities

6. to be as actively involved as you can be in the life of the school and to volunteer
assistance when possible

7.  to promote your school and to speak well of it to others

8. to meet your financial obligations in a timely manner and to support the fundraising
efforts of the school when possible

9. to appreciate that Catholic education is a privilege that many persons do not have

So, welcome to our Catholic school. The entire school community pledges its support to you.
May Jesus, the model of all teachers, be our encouragement in this important ministry of
Catholic education. Surely, He who said, “Suffer the children to come unto me” will bless the
efforts in His name.

Remember that the school administrators and teachers are only a phone call or email message
away. We encourage keeping the lines of communication open between home and school. We
look forward to working with you throughout this school year.

Sincerely

Phyllis Karko

Principal

ACCREDITATION

St. Joseph School was first granted accreditation by the Middle States Association of Colleges
and Schools in August of 1980. The school continued to be fully re-accredited by MSA until the
spring of 2010. At that time, the Archdiocese of Baltimore obtained Diocesan Accreditation for
all schools from the Southern Association of Colleges and Schools, Council on Accreditation
and School Improvement through the protocol of Advanced Ed. As a result, St. Joseph School
is now fully accredited by SACS CASI.

ii



TABLE OF CONTENTS

SCHOOL HISTORY ..ttt s srs s s e s e sn s s s s ene s s
SCHOOL MISSION STATEMENT
SCHOOL STATEMENT OF BELIEFS ..o e e 1

GENERAL POLICIES

Non-Discriminatorny POICY ..ottt se e e e s e nneeane
Asbestos Management Plan
Registration .....ccceevvecvvviceenienne
L oY =TT o I o] oS
IO 11T o4 T
FINANCIAT AT ...ttt e e e b e e e
Parishioner TUItIoN RAtES .......cuvirieiiieieieeree e e
Transfers/Withdrawals
[Tt UaTedF=Y @] o] e =i ] o
B I TSIRS T  Lo o I I -
AENAANCE/ ADSENCE.c..cviieieiriiee ittt se e e e e e e ettt st se et
Request for Early DISMISSal .....coveceerieieer et te et er et ese e e e e s ee e nneeane 6
Inclement/HOt WEALNET ...t e e eneeane 7
DreSS COUE ..ttt b e r e b e e e 7
Archdiocese of Baltimore Student Harassment POlICY.......cocvvverinininsnicniniee 10
Code of Conduct/Discipling COdE .....occeiveieeceie e 11
LUNCHR bbb bbb b e e 15
Parents/Visitors/VOIUNTEEIS .......cicie ettt et se e enenaae 15
ACCESS 10 BECOIS ..ttt se e e e se e ettt 16
FERPA POLICY ettt sa e sr e sn e et 16
Student Information/Office RECOrdS ......uvevii v 18
Problem Resolution ProCedUre ...t 18
HEealth BRECOIUS ...t e 18
L= Lo I 1 g oS 19
1Y Lo L= TSP ORI 19
ACADEMIC POLICIES
PowerSchool-Progress Reports/Parent ACCESS ......ouverereirenierienen s 20
LY =T (T T T 0o T 1= S 20

HONOE RO ettt b e e 20

RETENMTION ...t r e b b a e st se et ne e 21

HOMEWOIK ... ettt b b s e eb b b e se e et ne e e 21

S Te] g 1T [CI T T T 22
EDUCATIONAL PROGRAMS

(08  ¢To1 16T o o SRS 22

Special Needs and ACCOMMOAALIONS. ......ccoiiii it et 23

Remedial/EnNrichment SEIVICES .....cviiiv ettt e enanaae

L (ST (T aTo [T o =T (=T o S

Kindergarten......c.cococcvvoeeceeveccnse s

Summer Reading & Math Program.......

Computer Education & Technology

MUIHMEIa CONEEN......ceiieieeeeeeet et s




SPIRITUAL LIFE

ClASSES. ettt an 25

L (0T ) 25

Sacramental ProgramsS ... eiieccere s res e s eseeres e e ssee e e e seesnseeseesaeeesensseenenes 25
STUDENT SERVICES ...ttt sttt e e s e st s ne e b e st sene e s 25
STUDENT ACTIVITIES. ...ttt sr e se s s ss s se e se e se e e 26
HEALTH CARE POLICIES ...t s s 28
ABSENGCES .. e e e e e e e 29
COMMUNICATIONS

CONTEIENCES ...ttt et e e e e e e e e e e e e e s

NOLICES/NEWSIEHETS .. .ot sn e enanane

SChOOI RACK .. s s

[ 0 0T 1 OO PR TR

PROMES ..ttt e bbb e b b et

Emergency Information Sheets ........

Changes in Personal Information

SCHOOL ORGANIZATIONS
S Te pToToT I = Yo T IR 31
Home And School ASSOCIAtION .....ccccci it 32
Y] 0] 4] 17T £ TSSOSO PSSP 32

PARKING LOT PROCEDURES

F N 11 ST 33
DISIMISSAL ...ttt e e e e e e e e s 33
REVISION STATEMENT ..ottt et sesser e e es e s sre s s s sns e snsssnessenes 33
ACCEPTABLE USE POLICY/COMPUTERS
& TELECOMMUNICATIONS ..ot ieireeresenereseser e seser e sesne s s ses s e sne s s srssnene e 34
PARENT/STUDENT VERIFICATION FORM & PHOTO RELEASE FORM ........cccce..... 37

v



SCHOOL HISTORY

To understand and appreciate the St. Joseph School of today, it is important
to go back to the 1850s. St. Joseph Parish was founded by the
Redemptorist Fathers in 1850 on Bucks Schoolhouse Road.

The first school, attended only by boys, was started in the late 1850s. In
1869 the school was moved to the present location, and at that time girls
were admitted. The convent was the original school on the Belair Road
property.

The original Church was built by the parishioners in 1870. A new beginning
was realized with ground breaking for the present Church in April, 1970. The
present Church was dedicated on December 14, 1971.

In 1877, the first permanent pastor, F. J. Miller, was appointed. His first act
as pastor was to apply to the Institute of the Sisters of the Third Order of St.
Francis (Philadelphia Foundation) at Glen Riddle, Pennsylvania, for religious
to staff the growing school. A convent adjoining the school was erected. Sr.
Jerome was the first Superior of the Community of two.

The portion of our present building which contains the Multi-Purpose Room
and Supper Room was dedicated in 1925 (renovations were made in 1989).
Four classrooms were added to this building in 1931. Another addition to
the school was made in 1958. The latest addition which houses the media
center (library), 2 classrooms, and a conference mini-room was completed in
1982.

St. Joseph School is staffed by a dedicated lay faculty who continue the
mission and message of St. Francis of Assisi and St. Clare. The parish clergy
are involved as chaplains in the school. The school is organized into Pre
Kindergarten (two sessions daily), Elementary School (K-5), and Middle
School (grades 6-8).

ST. JOSEPH SCHOOL MISSION STATEMENT

St. Joseph School educates children Pre-K through eighth grade in the
Catholic Tradition. Our mission is to provide a positive learning environment
in which every child is challenged to develop their full potential:
academically, spiritually, and morally.

STATEMENT OF BELIEFS

*  We believe that our children are our future.

* We believe that Catholic values should be incorporated into all
curriculum areas and school activities.

* We believe that each child is unique, with different learning styles.

* We believe that children need to be nurtured intellectually, spiritually,
physically, and socially.

* We believe Christian values taught in school and at home enhance a
child's self-identity.

*  We believe that the parent is the primary teacher and a valued member
of the school community.

*  We believe that communication and mutual support between home and
school are vital to student success.
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* We believe that self-respect, personal dignity, and a safe and positive
learning environment are necessary in order for every student to reach
his/her full potential.

* We believe that the acquisition of critical thinking skills formulates
independent thinkers.

* We believe that positive educational experiences increase a child's
desire to become a lifelong learner.

* We believe that education is imperative in preparing the child to be a
productive member of society.

* We believe that the changing needs of students are met through the re-
evaluation of curriculum.

* We believe that a variety of evaluative methods provide a fair
assessment of learning.

St. Joseph School’s lay faculty is dedicated and committed to ideals
inherent to Catholic education. As the Franciscan Sisters before them, they
strive to foster within the students the spirit of St. Francis, namely, peace,
kindness, and respect for all. Their teaching ministry is a positive role model
of Catholic Christian living, witnessed by a commitment to the students and
the school. Saint Joseph’s professional, qualified teachers evaluate and
improve themselves in ways that express their student-centered dedication.
Evaluations, both formal and informal, followed by dialogue, effectively
affirm the efforts of the teacher and encourage growth. The faculty is a
cohesive guiding force striving to continue the tradition of religious and
academic excellence.

Acknowledging the parent as the primary teacher and a valued member of
the school family, the faculty fosters cooperation between home and school
and encourages productive two-way lines of communication. Mutual support
of values among faculty and parents helps strengthen the Catholicity of the
school and gives the students a positive sense of self.

In view of a changing society, the school addresses the physical, intellectual,
spiritual and social maturation of the students. Saint Joseph School strives
to create a mutually supportive atmosphere that cultivates self-respect,
personal dignity, respect for others, and an appreciation of the diversity in
our society.

Within the caring atmosphere of teacher directed classrooms each child is
enabled to learn and reach their full potential. A variety of evaluative
methods provide the means for the faculty to assess and acknowledge each
child’s individual strengths and weaknesses. The changing needs of the
students are met through continuous evaluation of curriculum, which
involves a cooperative effort of the entire faculty. Along with the core
curriculum, teachers are dedicated to providing students with the skills
necessary to become critical thinkers and independent learners. Through
this acquisition of knowledge and respect, the faculty hopes to prepare each
child to meet the academic and technological challenges of high school and
to assume a productive role within the family and Catholic community.

The entire faculty, school board, home school association, parents and
clergy are concerned and dedicated to the ideal of educating the total child
and fostering commitment to a daily life of following Christ.
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